
Please submit this form with every refund, exchange, or void request. 
NO REFUNDS, EXCHANGE OR VOID ARE ACCEPTED WITHOUT THIS FORM 

 
 
 

REFUND, EXCHANGE  REQUEST FORM 
 
 
 
From: ______________________________Booking Referents Number____________ 
           Passenger name 
 
 
 
Please process refund for the following tickets: 
 
Tkt#__________________________       Passenger Name_______________________ 
 
 
Tkt#__________________________       Passenger Name_______________________ 
 
 
Tkt#__________________________       Passenger Name_______________________ 
 
 
Reason for refund or exchange ______________________________________________ 
 
_______________________________________________________________________ 
 
Enclosed is the certified check or credit card authorization form for: 
 
Processing  fee _______________________________________________________ 
 
 
Upfront penalty (if applicable) ___________________________________________ 
 
 
Total  _______________________________         Check # ______________________ 
 
 
Agent Signature ______________________        Date__________________________ 
 
 

Please call us 212-481-1800 to conform your request. 


